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21 October 1955

FOR: Office of the Pirector of Personnsl

SUBJECT: Concurrence and Handling of outgeing Corres-
ponfience Prepared by the Office of the General
Counsel for Jlearance by the office of Perscnnel

1. By agreement of M. Reymclds and Mr. Houston correspondence
deseribed sbove should be hapdled as follews in the Office of
Personnel:

a. Rush gsses will be raceived by hand delivery. The
Persoonel Office copy of the eutgoiai letter and personnel file
{if there is & file on the cese in the Office of Fersonnel) ‘
should be given to Mr. Reynolds, for initiels,
evidencing concurrence.

b. Cases other then those desaribed above may be receivecd
by messenger or routine delivery. Upon concurrence, notice should
be given to the Office of the Seneval Counsel by ealling

[ ] In such ceses it is desired that clearange be Gele-
phobed. without delay - on the day the case is received, if possible.
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ce: Genersl Counsel
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Remarks: Per our conversation I have revised

paragraph I-a and have discussed this with
Mr. Reynolds, who agrees. We have handled
several cases this way since your original call.
I believe this procedure will provide the desirefl
coordination without delay. Please csll me if
this meets your approval.

qn__ 4 Provious editions may be uscd.
. U, 8. GOVERNMENT PRINTING OFFICE 16—08548~2




